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Position Description 

Position Title: Senior Financial Accountant 

Tenure/Hours: Permanent Full Time 
8 hours per day, Monday to Friday 
On call for emergency operations 

Position Summary: This role provides effective leadership for the organisation to achieve its 
goals in the area of financial management.  Maintains the accuracy and 
integrity of financial records. The position ensures legislative compliance, 
improvements to systems and processes, and management of the 
organisational financial reporting processes. 
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What you will do 

▪ Provide leadership, mentorship and 

support to the finance team, fostering a 

culture of excellence, teamwork and 

continuous improvement within the 

finance team and across the organisation.  

▪ Contribute to a customer focused culture 

with the intention of providing a high level 

of service to all customers.  

▪ Confidence in communications to 

contribute to building and fostering strong 

relationships and work collaboratively 

across Council.  

▪ Lead and manage the annual report 

process and relevant financial tasks to 

ensure a timely and accurate report.  

▪ Lead external auditor discussions in 

relation to annual reporting.  

▪ Provide professional advice to the 

function manager, Executive Leadership 

Team, People Leaders and Council.  

▪ Understand how regulatory reforms and 

changes will impact the organisation and 

help ensure Council is best positioned to 

respond.  

▪ Ensure Council’s relationship with its 

external auditors is managed in the 

annual reporting requirements in a 

professional manner, utilising excellent 

communication skills and ensuring queries 

are addressed in a timely manner.  

▪ Assist in the preparation and analyses of 

financial planning and reporting data.  

▪ Ensure that all financial management 

reporting is provided on a timely basis.  

▪ Develop monthly performance 

management reports that provide clear, 

relevant insights to management and 

Council, supporting informed decision-

making and progress toward strategic 

goals. 

▪ Ensure reporting is presented in a clear 

and easy-to-understand format, including 

commentary on significant variances, the 

reasons behind them, and the 

implications for budget and forecast. 

▪ Ensure reporting is presented in a manner 

that allows for timely and informed 

business decisions.  

▪ Ensure adherence to financial and all 

internal controls.  

▪ Ensure the completion and analysis of all 

appropriate reconciliations are performed 

within reporting deadlines.  

▪ Carry our and lead projects as and when 

required.  

▪ Drive the adoption of a high-performance 

finance culture across the organisation.  

▪ Identify, implement and support 

continuous improvement initiatives within 

the finance team and wider organisation.  

 

What you will bring 

Required  

This role requires the following knowledge, 
experience, qualifications, skills, and personal 
attributes.  

▪ Relevant tertiary qualification majoring in 

Accountancy, Finance or equivalent.  

▪ Member of Chartered Accountants 

Australia and New Zealand 

▪ Demonstrated people leadership and 

team support experience.  

▪ High level of integrity and ability to 

maintain strict confidentiality. 

▪ Sound knowledge of financial controls and 

financial planning.  

▪ Self-motivated and able to work 

independently with minimal supervision.  

▪ Strong communication and time 

management skills. 
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Desired 

In addition to the required fields, there is also 
a number of competencies where an expert 
level of knowledge/experience is desired. 

▪ Knowledge of relevant statutory 

frameworks and company law. 

▪ Demonstrated project management skills 

and ability to deliver work programmes 

within agreed timeframes. 
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Our Values 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What we all do 

▪ Adhere to Council policies and procedures 

▪ Demonstrate a proactive commitment to a 

safe working environment to meet the 

requirements as set under the Health and 

Safety in Work Act 2015. 

▪ Uphold council partnerships with Rangitāne o 

Tamaki Nui-ā-Rua and Ngāti Kahungunu ki 

Tāmaki-nui-a-Rua, giving effect to the 

settlement acts and our memoranda of 

partnership, while actively growing 

understanding of te ao Māori, te reo Māori 

and tikanga Māori 

▪ Act as an ambassador for our Council, living 

the council values 

▪ Attend training as required to maintain the 

necessary skills to fulfil the requirements of 

the position 

▪ Undertake Performance Development 

tasks/responsibilities as identified in your 

Performance Development Plan. 

▪ Participate in and undertake emergency 

management duties as required, including 

training 

▪ Ensure all Council documents are filed in 

Council’s Records Management System 

▪ Participate and contribute to continuous 

improvement initiatives 

 

Your reporting lines 

Chief Financial Officer 

 

Finance Manager 

 

Senior Financial Accountant 
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Additional Information 

Delegations 

Number of people reporting to the role 1 

Financial delegation Nil 

Contract delegation Nil 

Statutory delegation As per Councils statutory delegations register 

 

Role Acceptance 

From time to time, it may be necessary to consider changes in the position description in response 

to the changing nature of our work environment – including technological requirements or 

statutory changes. Such change may be initiated as necessary by the manager of the position. This 

Position Description will be reviewed as part of the preparation for performance planning and 

professional development for the annual cycle. A review in job size and possible impact on 

remuneration structure of the position will only be considered where the change of position is 

significant (guideline: significant would typically involve a 25% change in the complexity or 

accountability of the role.) 

   

Approved: (Manager/Supervisor)  Date: 

    

   

Agreed: (Staff Member)  Date: 

 


